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3apeructpupoaHo B MuHtiocte Poccun 14 mas 2013 r. N 28390

MWHUCTEPCTBO KYNbTYPbl POCCUNCKOW ®EQEPALIMA

NMPUKA3
oT 8 okTa6ps 2012 r. N 1077

OB YTBEPXXOEHUU MNOPAOKA
YYETA AOKYMEHTOB, BXOOALLUX B COCTAB BUBIIMOTEYHOIO ®OHOA

CnnCcoK N3MEHSIOLLNX LOKYMEHTOB
(B peq. Npukasa MuHkynbTypbl Poccum ot 02.02.2017 N 115)

Bo ncnonHeHve nyHkTa 6 ctathn 12 ®egepanbHoro 3akoHa ot 29.12.1994 N 78-®3 "O 6ubnuotevHom gene”
(CobpaHune 3akoHogaTenbcTBa Poccunckon ®enepauum, 1995, N 1, c1. 2; 2004, N 35, ct. 3607; 2007, N 27, cT.
3213; 2008, N 30 (u. Il), 3616, N 44, c1. 4989; 2009, N 23, 2774, N 52 (I 1.), cT. 6446) nprKasbiBalo:

1. YTBepauTtb MNopsaaok y4eTa AOKYMEHTOB, BXOASLLNX B cOCTaB B1MbnmoTeyHoro poHaa (MpunoxeHue).

2. KoHTponb 3a WCMOMHEHWeM HacTOsLEero npukasa BO3NOXWUTb Ha CTaTc-CekpeTaps - 3amecTuTens
MwuHucTpa kynbTypbl Poccunckon ®egepaumu .1, Mennesa.

MVIHVICTE)
B.P.MEOVNHCKNU

MpunoxeHne

K npukasy MuHucTepcTBa KynbTypbl
Poccuiickon depepaumm

ot 08.10.2012 N 1077

NOPAOOK
YYETA AOKYMEHTOB, BXOOALLUNX B COCTAB BUBJIMOTEYHOIO ®OHOA

Cnu1cok N3MEeHSIIOLLMX JOKYMEHTOB
(B peq. Npukasa MuHkynbTypbl Poccum ot 02.02.2017 N 115)

|. Obwme nonoxeHus

1.1. YyeT [OoKyMeHTOB OubnmnoTeyHoro oHaa SBMASETCA OCHOBOM OTYETHOCTM W MMaHUPOBAaHMS
aesatenbHocTn 6nbnmnoTekun, cnocobcTByeT 0OECNEYEHNIO M0 COXPAHHOCTU.

1.2. YyeT BKIOYaAET PErucTpauuio NoCTynfeHus OOKYMEHTOB B OuGNMOTeYHbI hoHA, ux BbIObITUS U3
doHaa, NTOroBbIE AaHHbIE O BenuYMHe (06beme) Bcero 6mbnmnoteyHoro ooHaa n ero nogpasgenos, CTOMMOCTb
doHaa.

1.3. OcHoBHble TpeboBaHuS, NpeabsBAseMble K y4eTy bubnuotevHoro oHaa:

NoJIHOTa N JOCTOBEPHOCTb yquHon VIHCbOpMaLI,VIVI;
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onepaTnBHOCTb;
LOOKYyMEeHTpoBaHHOE Oq)OpMJ'IeHVIe KaXXaoro nocrtynneHuna B (*)OHA N KakOoro BbIObITUS U3 CbOHﬂ,a;

COBMECTUMOCTb npuemos U (bOpM ydqyeTa, WX HaAeXHOCTb npu napannenbHOM WCNorib3oBaHUN
TpaﬂMLlMOHHOVI n aBTOMaTMSMpOBaHHOVI TexHonorunm ydeTa;

COOTBETCTBME HOMEHKNaTypbl MokasaTteneln ydyeta oHAa aHanorMyHbiM MokasaTensiM rocyaapcTBEHHOM
ONBNNOTEYHON CTaTUCTUKN.

1.4. YuyeTy noanexart Bce JOKYMEHTbI (MOCTOSIHHOIO, ANMUTENbHOIro, BPEMEHHOIO XpaHeHUs), NOCTynarwLme B
doHa 6nbnmoTekn n BbibbIBatoLWME M3 oHAa 6MBNMOTEKN, HE3ABUCUMO OT Buda HOCUTENS.

1.5. YyeT QOKyMEHTOB BedeTcs B permcrpax MHOUBMAYanbHOro M CyMMapHOro ydeta B TPaauLMOHHOM U
(Mnn) anekTpoHHOM BUae.

1.5.1. Peructpamn vnHAMBMAYyanbHOro y4vyeTa AOKYMEHTOB SABMSIOTCHA: PEerncrpauuoHHas KHUra, KapTodka
permcTpaumm Ha onpedeneHHbIV BU4 AOKYMeHTa And raseT, XXypHanos, ApYyrux BUOOB AOKYMeHTOB. [JonyckaeTcs
TakKe perucTpamm MHOAMBMOYaNbHOro y4yeTa cyutaTb Tomorpadouyeckytd Onucb (KaTamor), yYeTHbIM KaTanor,
yyeTHbln ann ¢ BbIXOAHbIMM  dopMamy, opMupyemMbiMM B NOPSOKE  WMHBEHTAPHbIX WM UHbIX
NMOEHTUPUKALMOHHBIX HOMEPOB JOKYMEHTOB.

Pernctpbl uHOuBMAyanbHOrO yyeta [OKYMEHTOB OubnuotevHoro doHOAa copepxaTr pPekBU3UTHI,
naeHTUUUMpYoLLIME KaXKabI JOKYMEHT C YKa3aHUEM CBEAEHUA O NMOCTYMMEHMU OOKYMEHTA U O ero BbiObITUM U3
BubnumoteyHoro oHaa.

1.5.2. Pernctpamm cymmapHOro y4yeTta LOKYMEHTOB SIBMANTCS: KHMra CyMMapHOro y4veta ombnmortedHoro
doHAa, NUCTbl CyMMapHoro yyeta 6ubnuortevHoro dhoHAa, >xypHan. [donyckawTcs pasnuyHble mMogudumkaumm
KHUMM CyMMapHOro yyeta. HesaBnMcMMO OT Bua y4E€THOrO AOKYMEHTA PErMCTPbl CyMMAPHOro yyYeTa cogepxar Tpu
B3aVMOCBSI3aHHbIE YacTu:

"MocTynneHne OOKyMeHTOB B BMGnMoTeYHbIN hoHAa",
"BbIObITME AOKYMEHTOB M3 GUGNMOTEYHOro hoHaa",
"Wtorn aBmxkeHnsa bubnuoteyHoro poHaa: UTOroBble JaHHbIE HA KOHEL, OTYETHOro nepuoga”.

O606LLEeHHbIE aHHble OTpaXKatoTCA B KaXKAOM YaCTu permctpa CyMMapHoro yyeta. B anekTpoHHol cucteme
y4yeTa 3TM YaCTU UHTErpuUpyoTCs B €QUHbIA YYEeTHbIN doans.

1.6. CymMmmapHbI 1 MHAMBWAYanbHbIA Y4eT hoHaa BeAeTCa CTPYKTYPHbIMU nogpasgeneHnsmm oubnmnoreku,
B BEOEHUM KOTOPbIX HaxoOouTCA KOMMMeKToBaHMe ¢oHAa, a Takke nogpasgeneHusMmu, obecrneyvmBaloLnuMm
XpaHEeHME 1 UCMOIb30BaHUE 3aKpeneHHbIX 3a HAMK YacTen obLiero goHaga 6GMGnMoTeKu.

1.7. Cratuctnyeckass wuHdopmaums o0 GopmMuMpoBaHMM ©OubnmnoteyHoro doHga no uToram  roga
npegcrasnaeTca B [NaBHbIN MHPOPMALNOHHO-BbIYUCINTENBHBLIN LeHTP MuHKynbTypel Poccuu.

Il. EaMHuubl yyeta 6mubnuoTteyHoro ooHaa

2.1. BennunHa (06bem) 1 gBmxeHne hoHaa N3MepSTCs B YHUPMLMPOBAHHbLIX egMHMLaX yyeTa.

OCHOBHbIMU €AMHMLAMK y4YeTa AOKYMEHTOB GMONIMOTEYHOro (ooHAa SBMSIOTCS 3K3EMMAp U Ha3BaHue, Ans
raseT - rofOBOW KOMMIEKT U Ha3BaHue.

[ononHuTenbHbIMU eguHUUaMK yyeTa doHaoa SBMSOTCA FOAOBOA KOMMMEKT, MEeTpOrnosika, MoALnBKa
(nepenneTHas eanHMLa); ANs 3MEeKTPOHHbIX JOKYMEHTOB - eAMHMLA NaMSATU OaHHbIX.

2.2. O6llas BenuuuHa GMBNMOTEYHOro ¢oHOa B LEMOM U ero noapasfernoB, B TOM 4YWUCMe CeTeBbIX
NoKarnbHbIX JOKYMEHTOB M CETeBbIX yAaneHHbIX JOKYMEHTOB, YYUTLIBAETCH B 3K3eMMMsipax, HOBble MOCTYMEHUs -
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B 3K3eMnnsApax U HasBaHMsAX. Y1cno roqoBbIX KOMMMEKTOB ra3eT NPUpPaBHMBAETCS K YUCIY SK3EMMISIPOB.
[ll. Y4yeT 4OKyMEeHTOB No B1UAAM 1 KaTeropusm

3.1. MNMeyaTHblE M3gaHNAa n HeOI'Iy6J'II/1KOBaHHbIe OOKYMEHTbI

K neyaTHbIMM n3gaHNAM OTHOCATCS TUPaXNPOBaHHbIE N3OaHUA, NONTy4YeHHble nevYaTtaHnemMm unm TUCHeHneMm,
nonmrpacbwqecm CaMOCTOATENIbHO Oq)OpMJ'IeHHbIeZ KHUTK, 6pOLLII'Opr, XypHanbl, npoaoikarwmeca m3gaHuAa,
JINCTOBble WM3OaHWA, Tra3eTbl, W30M3aaHuUA, HOTHble W3OaHUA, KapTorpaq)quCKMe n3gaHuna, HOPpMaTUBHO-
TeXHUYeCKne n TeXHn4eCkne OKYMEHTHI, aBTopecbepaTu AMCCGpTaLI,MI;I.

K HeonybnnkoBaHHbIM [OKYMEHTaM OTHOCSITCS PYKOMWUCHbIE AOKYMEHTbl (PYKOMWUCHbIE KHWUMM U apXMBHblE
OOKYMEHTbI), a Takke [OOKYMEHTbl, W3roTOBMEHHble B €OUHWYHBLIX 3K3emnnsipax, sBhstolmecs obbekramu
WHTENneKTyarnbHOM COBCTBEHHOCTU (OEMNOHMPOBAaHHbLIE HayYHble pPaboThbl, AMccepTauun, NPEnpUHTbI, OTYETbl O
Hay4HO-MUCCreqoBaTenbCckMx paboTax, nepeBoAbl, OMUCaHUS anroputMoB W nporpamm  3OBM, npoekTHo-
KOHCTPYKTOPCKasi JOKYMEHTaUUs ), TakTUINbHbIE PYKOAENbHbIE U3gaHus Ansi crenbix 1 cnadosnaswmx. PykonncHsle
OOKYMEHTbI, BXoAsLne B 6GubnunoteyvHble doHabl, ABASKOTCA COCTaBHOM 4YacTblo ApxmBHOro doHaa Poccuickon
denepaumm M y4nTbIBAOTCA B COOTBETCTBUM C HOPMATUBHLIMW M MPaBOBbLIMM aKTaMu MO YYeTy apXMBHbIX
OOKYMEHTOB 1 HacTosilmMm MNopsgkom.

3.1.1. KHuru 1 6poLutopbl yYUTLIBAKOTCA B 9K3EMMISipax U Ha3BaHUAX.

Kak oTOaenbHbIN 3K3eMMSP U Kak OTAenbHoe HasBaHUe y4nTbIBalOTCS:

Kakgoe oTaenbHoe nagaHue (kHura, 6polutopa);

Kaxkgoe Bxoasiliee B KOHBOMIOT U3fgaHue;

KaXkObIl OTAEMbHbIN TOM (BbIMYCK, YaCTb) MHOrOTOMHOTO M3A4aHWs, MMEKOLWMIN MHOBUAYalNbHOE 3arnaBue;

Kaxkgasa n3 6poLutop, BbiNyLEHHbIX B 00bEANHSAIOLEN UX N3aaTenbCKon narnke, 0broXkKe, MaHXeTKe;

Kaxkdasi KHura unm 6poLutopa, BXoAsLas B KHKHYO CEpUo (HYMEepPOBaHHYO UMM HEHYMEPOBaHHY0);

OoTAeNbHO Wu3gaHHble MpUNoXeHna K KHUram u 6p0Lu+opaM, nMvewwmne wunHguneuayanbHoe 3arnasne wu
camMocCToATeNIbHOE 3Ha4YeHue.

3.1.2. [JOKyMeHTbI, BbINOSIHEHHbLIE penbedHO-TOYEYHbIM WpKUdTOM (WpudTom Bpanns), yuntbiBaoTca B
3K3eMNnsipax u Ha3BaHUsIX.

JK3eMNNApoM AN AaHHOro BuAa U3faHui ABMAETCA KaxOaas U3 KHUM KOMMNeKkTa, 06bednHEeHHbIX 0BLuM
HasBaHMeM.

Kak ogHO Ha3BaHue y4nTbIBaeTCS KOMMIEKT U30aHUs, HE3ABUCKMMO OT YMCITa BXOOSLLUMX B HETO KHMUT.
3.1.3. XKypHanbl v NpoaosKaloLLnecs M3gaHusi yYmMTbIBatOTCA B 3K3EMMIAPax U Ha3BaHUSIX.

3K3eMI'IJ'IFIpOM cynTaeTca HomMep, TOM, BbINMYCK, M3daHHble NO OTAEJSIbHOCTU, a Takke KOMMEKT HOMepoB,
TOMOB, BblyCKOB, nepenfeTeHHbIX B O4UH 0ok n3gaTenbCTBOM.

Kak ogHO Ha3BaHue y4ynTbiBaeTCsl KOMMIEKT HOMEPOB, TOMOB, BbiMyCKOB, 06pasyloLUX OTAENbHYIO eauHULLY
C OTNUYUTENbHBLIM 3arnaBueM. Npy U3MEHeHUM 3arnaBusi HOBOW YYETHOW eQMHMLEN CYMTaeTcs usgaHue, ecrnu
N3MeHeHne BHECEHO B MNepBble NATL CIOB 3arnaBus.

Mepuoamnyeckne NPUIOXKEHVS K KypHanam, BbIXOASLIME CaMOCTOSATENbHO, MMENLWMNEe WMHAMBMAOYaNbHOe
3arnaeune 1 cOBCTBEHHYI0 HYMepaLMIO, yYUTLIBAKOTCS Kak OTAeNbHblE 9K3EMMNSPb! U OTAEerNbHbIE Ha3BaHWS.

Kaxgas cepua npoaorpkawweroca mn3goaHud, uMewwaa wuHamsuayanbHOE 3arnasne un COGCTBeHHyPO
HyMepauuio BbilMyCKOB, Y4YNTbIBae€TCA KaK OTAEeSIbHOEe Ha3BaHUE.
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Kaxgbll camMOCTOATENbHbLIA TOM (BblrlyCK) npogoJKawuieroca wm3naHuAa YYUTbIBAE€TCA KaK OTAesibHOe
Ha3BaHue.

3.1.4. la3eTbl yunTbIBAOTCA B ro40BbIX KOMMMEKTax U Ha3BaHUAX.

Kak ogHO HasBaHMe y4MTbIBAETCS KOMMIEKT raseT, oOpasylowunx OTAENbHY €4VHULY C OTIIMHYUTENbHBIM
3arnasuem. Npu nameHeHUn 3arnaBms HOBOW YYETHOM eQMHULEN CYUMTaEeTCa u3gaHue, ecrniv nsSMeHeHme BHECEHO B
nepBble NATb CMOB 3arnaBus.

OpnHoaHeBHbIE (paSOBbIe) ra3eTbl YYUTbIBAOTCA B 3K3emMnidapax (Homep, BbII'IyCK) N Ha3BaHUAX.

OTaoenbHO M3gaHHble MepuoauYeckue MPUMNOXEHUA K rasetam, MMeoLlIMe WHOMBUOyanbHoe 3arnasuve U
COBCTBEHHYI0 HYMepaLUio, y4UTLIBAKTCA CaMOCTOATENbHO.

3.1.5. UsouzgaHus (anbbombl, KOMMMNEKTbI, OTAENbHble NUCTOBblE M3gaHus) U penbedHo-rpacdumyeckme
nocobus ans cnenbix U cnaboBnasaLLMX yYNTLIBAIOTCS B 9K3eMMNIIsipax U Ha3BaHWsX.

Kak oTAenbHbIN 3K3eMNNSAP U OTAEeNbHOE Ha3BaHME YYNTbIBAETCH KaXabIi MUCT (BbIMYCK) Cepun N3om3gaHnm,
He 06 beANHEHHbIE N3AAaTENBbCKON Nankon (OBMOXKON, MaHXETKON).

JinctoBble wu3gaHusa, oObeOuHEHHble U3AaTenbCKOW MNankon (OBNOXKOW, MaHXeTkon, obepTkon),
YUUTBIBAKOTCA KaK OAMH 3K3EMMASAP 1 O4HO Ha3BaHMe.

3.1.6. HoTHble n30aHns yunTLIBaOTCA B 9K3eMNNApax U HasBaHUNAX.

Kak oTaenbHble 3K3eMnispbl U OTAEeMNbHbIE HA3BaHMS Y4MTbIBAKOTCS:

CaMOCTOATENbHbIE HOTHbIE U3AaHus, 0O beANHEHHbIE B O4HOM nepenneTe (KOHBOMTe);
OTAEenbHbIE NAapTUK (ronoca) n napTutypa (Knasvp), U3gaHHble pasgenbHo.

Kak oguH ak3emnnsp 1 04HO Ha3BaHWE YYUTbIBAIOTCS:

oTAenbHblE NapTuK (ronoca), 00 begUHEHHbIE C NAPTUTYPON (KNaBMpOM) B OAHOM M3OaHUK, a Takke napTum,
00beaMHEeHHbIE N30aTerNbCKOWM Nankom (0BIOXKoN).

3.1.7. KapTorpadguyeckme n3gaHus y4nTbiBalOTCA B SK3EMMNIISAPaxX U Ha3BaHUNX.
Kak oToenbHbI 9K3eMnsp U OTAENbHOE Ha3BaHME YYUTLIBAOTCS:

atnachbl, COCTOSILLNE U3 OTAENbHBIX HYMEPOBAHHbIX UMW AATUPOBAHHbIX BbIMYCKOB;
Kaxkabl BbIMYCK CEPUAHOIO M3gaHus kapTbl MK aTnaca.

Kak oauH ak3eMnnsip 1 04HO Ha3BaHWE YYUTbIBAETCH KapTa, U3gaHHasi Ha HECKOMbKMX NcTax (mognexalumx
ckrnenke), 06 beaANHEHHbIX OBLLMM 3arnaBueM.

MHOrotoMHble  (MHOroONMCTOBLIE) KapTorpaduyeckne u3gaHns, obbeauHeHHble o6WwMM  3arnaBuem,
YUUTBIBAKOTCS MO KOIMYECTBY TOMOB U OQHOMY Ha3BaHMUIO.

OToenbHO M3daHHble, HO He MMeloLIMe CaMOCTOATENbHOIO 3HAYeHUs KapTorpaduyeckue NpPUIoXeHus K
pasnnyHbiM  U3gaHuaM (kHWUram, Opoluopam, XypHanam) Y4YUTbIBalOTCA eOWHbIM KOMMIEKTOM C  OCHOBHbIM
n3gaHuem.

3.1.8. HopmaTUBHO-TEXHUYECKME U TEXHUYECKME OOKYMEHTbI (MaTEHTHbIE AOKYMEHTbI, TUMOBbLIE MPOEKTbI U
YyepTexu, KaTanorm NnpoMbILIeHHOro 060pyAOBaHUS U U3OEenuii, HOpMaTUBHbIE LOKYMEHTbI Mo cTaHgapTu3auuu,
TEXHUYECKUNE YCIOBMS, PYKOBOASLLME JOKYMEHTbI U NpaBuria) y4nTbIBalOTCS B 9K3EMMNsipax U Ha3BaHusIX.

Kak oguH 3K3eMnnAap “n OAHO Ha3BaHMEe Y4YUTbIBAlOTCA CTaHOaApTbl W KaTarnorn npoOMbILUEeHHOro
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OGOpyﬂ,OBaHMﬂ n n3genun, BbiNyLweHHblE B ob0beauHsLLEN X N3OaTENbCKON narke (o6no>|<|<e) npun Hann4nn Ha
narke oOLLEen LieHbI, cogepXKaHna BCcero n3gaHna, eanHblX BbIXOAHbIX OaHHbIX.

Kak oTAenbHbIN 3K3eMNASp U OTAENbHOE Ha3BaHWe y4uTbIBAOTCS CTaHO4ApThl U KaTanory npoMbILEHHOrO
obopyaoBaHNA M u3genui, apyrme cneuvanbHble BUAbl JOKYMEHTOB, BbiMyLLEHHbIE B BUAE OTAENbHbIX NINCTOB,
€CNN KaXabli M3 HUX MMEEeT CBOM BbIXOOHblE AaHHble, LEeHy, Tupax, Aaxe eCnv OHUM 00beauHeHbl OJHON
n3gaTenbCcKon nankomn (06noxKom).

3.1.9. HeonybnukoBaHHbIe JOKYMEHTbI YYUTBLIBAIOTCH B 9K3EMNNAPaxX 1 Ha3BaHUSIX.

Kak oguH aKk3emMnnsap U 0gHO Ha3BaHWE YYUTbIBAKOTCSA:

OenoHnpoBaHHaa Hay4Hasd paGOTa (KOMI'IJ'IeKT, cocTosAilmn  u3 OBYyX  3K3eMnnapos pa6OTbI) "
conposoguTenbHble OOKYMEHTbI;

HeOI'Iy6J'IMKOBaHHbIe OOKYMEHTHI, CGpOLLIIOpOBaHHbIe nnn cogepxatiinecd s OTAENbHON Narke.

[Ona KOHCTPYKTOPCKOW [OOKYMEHTauuu eavHuUen yyeta 4BnseTcs 4YepTex WM MNOMHbIN  KOMMMEeKT
KOHCTPYKTOPCKMUX JOKYMEHTOB, OTHOCALUMXCHA K OQHOMY U3Oenunio (06beKTy).

3.1.10. O6HoBNAEMOE NevaTHoe n3gaHne YYMTbIBAaeTCsa Kak OTAENbHOE Ha3BaHUe N OTAEMbHbIN 3K3eMNNsap
npyv NepBUYHOM MOCTYNNeHUn B 6MbnmnoTeky. Nocnegytolme NocTynneHnst BKNagHbIX NIMCTOB, NpeaHa3HavYeHHbIX
ONs QONOMNHEHUST UM 3aMeHbl COOTBETCTBYHOLLMX TUCTOB B M3AaHMW, OTAENMbHOMY YYETY HE noanexart.

3.1.11. dakcmnnbHOE n3gaHue yumMTbiBaeTCs Kak opurinHar.
3.2. AyanoBuayarbHble AOKYMEHThI

K ayguoBusyanbHbIM [OKYMEHTaM OTHOCATCS (DOHOAOKYMEHTbI, BWOEOLOKYMEHTbI, (POTOAOKYMEHTHI,
KUHOAOKYMEHTHbI.

3.2.1. EagMHuuamm yyeTa hoHaa ayamnoBmayarnbHbIX JOKYMEHTOB SBAIOTCA 9K3EMNSAP U Ha3BaHMe.
Kak oTaenbHbIN 9K3eMNASP yYUTLIBAOTCA:

OWCK - ANS rpaMnnacTuHOK;

KaTyllKa, KacceTa unu 606uHa - onst MarHUTHbIX poHOorpamm;

KacceTa - Anst BUOEOL0KYMEHTOB;

Kagp - AN OTOAOKYMEHTOB (OMano3nTrMBOB, Crangos);

©00u1Ha - ons KNHOUITbMOB.

Kak ogHO Ha3BaHWe y4nTbIBaOTCS:

OTOENbHO BbINYLWEHHAs rpamniacTvHKa, kacceta nunbo komnnekT (anbbom) rpamnnacTMHOK, Kaccer,
06beANHEHHbIX OO MM Ha3BaHUEM;

MarHuTHast ooHorpaMmMa Ha OfHOW KaTyllke (KacceTe), MarHMTHas oOHOrpamMma Ha HECKOIbKUX KaTyLuKax
(kacceTax), 06beAMHEHHbIX 0OLLMM Ha3BaHMEM;

OTAEeNbHO U3aaHHbI POHOOOKYMEHT UM KOMMNEKT POHOOOKYMEHTOB, 06beAMHEHHbIX OGLLMM 3arfaBuem;

KMHOOUMBbM, AnadunbM HEe3aBUCMMO OT 4MCria COCTaBAOLWMX YacTel Wnu KagpoB (AnNs KOMMnekTa
Onanos3nTrBOB).

3.2.2. Ayp,mosmayaanble OOKYMEHTbI, dABnAOWKMECA NPUNOXKEeHNEM K pasrinyHbiIM - U3gaHuaM  “
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BbIMONHAOLWNE CaMOCTOATE 1IbHbIE (byHKLI,I/II/I, a TakKkKe UCnosib3yemblie B pa60Te oTAeJIbHO OT OCHOBHOIo M3gaHu4,
MOTYT Yy4MUTbIBATbCA KaK OTAESIbHbIE€ 3K3eMMITAPbI.

3.3. [lokyMeHTbl Ha Mr1Kpodopmax
K gokymeHTam Ha MUKpodhopmax OTHOCATCH MUKPOUNBMbI U MUKPOOULLIN.
3.3.1. EAMHnuamn yyeta 4OKYMEHTOB Ha MUKpOdopMax SABASIOTCA 3K3EMNNSAP U Ha3BaHWe.

OK3eMNNApoM A58 AOKYMEHTOB Ha MWKpodopmMax ABMSOTCHA: PYNOH - Ans MUKPOUNbMOB; duwa - Ans
MUKpOULL.

Kak ogHO HasBaHue YYnUTbIBAETCA KOMMIEKT MI/IKpOCt)I/lJ'IbMOB nnn MI/IKpOCt)I/lLLI, O6'beLI,I/IHeHHbIX O6LLI,I/1M
3arnaBnveM, He3aBMCMMO OT YMcna COCTaBNAOLLNX YacTen.

3.3.2. O6bwwmin 06beM hoHAa AOKYMEHTOB HA MMKPOOPMaXx yYNTbIBAETCHA MO KONMYECTBY PYINOHOB U chuLL,
BKITHOYas KONUW pasHbIX NMOKONEHUN (apXMBHble/pe3epBHbIE 1 MONb30BaTeNbCKME).

3.4. OnNeKTpPOoHHbIe AOKYMEHTHI

K aneKkTpoHHbIM JOKYMEHTaM OTHOCATCSA AOKYMEHTbI HA CbEMHbIX HOCUTENAX (KOMNAaKT-AMUCKN, doneLl-KapTbl);
OOKYMEHTbI, pa3MeLLlaeMble Ha XXECTKOM AUCKe KOoMMbloTepa (cepBepe) BMbnmnotekn n AoCTynHble Nonb30BaTensm
Yyepe3 UHHOPMALMOHHO-TENEKOMMYHMKALMOHHbIE CETU (Oanee - ceTeBble foKanbHble LOKYMEHTbI); OOKYMEHTH,
pasMellaeMble Ha aBTOHOMHbIX aBTOMAaTU3MPOBaHHbIX paboumMx cTaHumsx OGubnuotekn (ganee -
WHCTannMpoBaHHble JOKYMEHTbI); AOKYMEHTbI, Pa3MeLLEHHbIE Ha BHELUHUX TEXHUYECKUX CPpeacTBax, nonyvyaemole
OmbnmnoTekon BO BpEMEHHOE MNOSb30BaHME Yepe3 MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIE CETU Ha YCrOBUSAX
JOroBopa, KOHTPakTa, JIMLEH3NOHHOrO COrfaleHns C npoussBoautensmMu uHdopmaumm (ganee - ceTeBble
yOaneHHble AOKYMEHThI).

3.4.1. EguHMuamMm y4yeTa SfeKTPOHHbIX AOKYMEHTOB Ha CbEMHbIX HOCUTENAX SBNSAOTCA 3K3EeMMnnsap u
Ha3BaHue.

3.4.1.1. Kak oTAenbHbIN 3K3EMNNSAP YYMTbIBAETCA KaXabli aBBTOHOMHbIV 00BbEKT (KOMNAaKT-gUCK).

Kak oTtaenbHble AK3eMNNApbl MOTyT Yy4YUTbIBATbCA MPUIOXEHUA K pasfiMvHbiIM U3aaHUAM, BbINOJSTHAKOWNE
camMocToATeNbHbIE ('byHKLI,VIVI, a TakXe ucnosrb3yemMble B pa60Te OoTAEeNIbHO OT OCHOBHOIO n3gaHuA.

Kak oTaenbHble 3K3eMMNusipbl He YYMTbIBAOTCS KOMMAKT-OUCKW, €CNW OHWM NpeAcTaBnsloT coboi BKagky
(BrIOXXEHWE) B M34aHME UIN EF0 HEOTHLEMITEMOE NMPUIOXKEHUE.

3.4.1.2. Kak ogHO Ha3BaHWe y4mTbIBalOTCA:

OTAENbHO BbIMYLLEHHBIA KOMMAKT-AMUCK;

KaxkablA KOMMNAKT-AUCK, BXOOSALLNIA B HYMEPOBaAHHYHO UM HEHYMEPOBAHHYIO CEPUIO 3NTEKTPOHHBLIX U34aHUIA;
KOMMMEKT KOMMaKT-AMCKOB, 06 beaMHEHHbIX OOLLUM Ha3BaHNEM;

M3gaHHble B KayecTBe CaMOCTOATENbHbIX W3OaHUiA TMPUNOXKEHUS K M3daHusM nboro gpyroro Buaa,
nmMetoLne coGCTBEHHOE 3arnaene 1 gonycKatLime UX UCnonb3oBaHne 6e3 oGpalleHns K OCHOBHOMY M3[aHUIo.

3.4.1.3. B pokymeHTax Ha (pnelu-kapTax Kak OAWH 3K3EeMMMsSp M OO4HO Ha3BaHWE YYUTbIBAETCHA Kaxpoe
LeNTOCTHOE Npoun3BeaeHne, UMEoLLIEE CaMOCTOATENBHOE 3arfaBue.

3.4.2. EOvHMUaMK yyeTa CEeTEBbIX IOKalbHbIX M WMHCTannMPOBaHHbLIX [OKYMEHTOB SIBMSIIOTCS 3K3EMMNIsp
(ycnoBHas efuHMUa yYeTa) U HasBaHue.

Kak ogHo HasBaHue yyuTbiBaeTCA LUEenoCTHOe npousseneHne, nMeruiee CaMoCTtodTeribHOe 3arnaBne, BHE
3aBUCMMOCTU OT €ro npencraBrieHnd. Kak ogHa eguHuua y4utbiBaeTCcaA NonosfHsaemMbli U  OBHOBNSIEMBIN
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SﬂeKTpOHHbIVI LOOKYMEHT.

3K3€MI’IJ'I$|pOM ABNAETCA OOKYMEHT B onpeaerieHHOM q)opmaTe XpaHeHuna unu npencraBneHnd. CDOpMaTbI
OAHOWN 1 TOW XXe eauHMULbl KOHTEHTa y4nTbIBAlOTCA OTAENBHO.

3.4.3. EauHMuamMmn y4yeta ceTeBbIX YAaneHHbIX OOKYMEHTOB SABMATCA 3K3eMnnsAp (ycrnoBHas eauHuua
yyeTa) 1 Ha3BaHue.

Kak oauH aK3eMnnAap n oAHO Ha3BaHMe YYUTbIBaAETCA KaXObl MOMHOTEKCTOBLIN S.I'IeKTPOHHbIIZ OOKYMEHT,
UMEIOLLNIN CaMOCTOATENbHOE 3arnaBune, BKIOYEHHLIM B NakeT, K KOTOpOMY Od)OpMJ'IeHO npaBo OocCcTtyna y ero
npounssoguTensa. Kak ogHa eanHuua y4unTbiBaeTCca NononHseMbIA U 0OOHOBMSIEMbIN 3]'IeKTp0HHbIIZ OOKYMEHT.

IV. YueT noctynneHusi OKYMEHTOB B OMONNOTEYHBIN hoHA

[lokyMeHTbl nocTynatoT B GMONMOTEKY W BKMoYakTca B GubnumoTeyHbii doHO B pesynbTaTe MoCTaBKu
06s3aTenbHOro aKk3eMnnsipa, Nokynku (Nognuckn, obMeHa, fapeHusi, NOXepPTBOBaHUS, KOMUPOBaHUS OpPUrMHanoB
n3 ooHga 6nbnnoTekn).

4.1. [oKyMEHTbl NMPUHMMAIOTCA MO MEepBUYHBbIM YYEeTHbIM OOKYMEHTaMm (HaknagHas, akT), BKYaloLwum
CMUCOK NOCTYMNNEHUN.

4.1.1. Mpuem OOKYMEHTOB, nocTynawLwmx B 6ubnuoteky 6e3 nepBUYHbIX AOKYMEHTOB Ha 6e3B03Me3aHON
OocHoBe (0bBs3aTenbHble 9K3eMNNAPbIl, 4eNO3UTHbIE 3K3EMMNSAPbl MeXayHapoaHbIX opraHusauui, 6e3so3mesgHble
NOCTYMMEHUS U3 HEU3BECTHbIX Y aHOHUMHbIX MCTOYHUKOB), ODOPMIISIETCH akTOM O nNpremMe JOKYMEHTOB.

4.1.2. Mprem JOKyMEHTOB, NOCTynatLmx B Gubnmnoteky ot ropuanyeckoro, pmsmyeckoro nuua B BMae gapa
C YKa3aHMEM €ro HasHayeHuss nOnsg MnonofiHeHwss OGubnmoTtedHoro oHga, odhopMmniseTcs  AOroBOPOM
NoXXepTBOBaHMS B COOTBETCTBUM C [paxkaaHckum kogekcom Poccuickon degepaumm (cT. 574, 582) <1>.

<1> [paxgaHckmn kogekc Poccuiickon depepaummn. Yactb BTopas ot 26 aHB. 1996 r. N 14-®3 // Cobp.
3akoHogartenbcTBa Poc. degepaumn. - 1996 r. - N 5, cT1. 410. - C. 1110 - 1296.

4.1.3. Tpyem OOKYMEHTOB OT umTaTenen B3aMeH YTEPSAHHbLIX M MPU3HAHHbIX PABHOLEHHBbIMWU YTpayeHHbIM
0hOpMNAETCA aKTOM O MpUEME [OKYMEHTOB B3aMeH YTepsiHHbIX. B akTte ykasbiBaeTcs chamunusi, nHuumansl
yuTartens, ceegeHns ob yTepsHHbIX n3gaHusix (permcTpaunoHHbIN HOMep, kKpaTkoe Bubnuorpadguyeckoe onvcaHme
n3gaHus, LUeHa), cBedeHMs O MNPUHATBLIX M3gaHusax (KpaTkoe Gubnuorpaduyeckoe onucaHue msgaHust, LeHa),
NOANUCK YnTaTens u NpUHMMaroLLEA CTOPOHbI.

4.2. OueHka CTOMMOCTM NEPUOSMYECKUX U3AaHMI, NOcTynawmx B GubnmoTeky Ha BpeMEHHOE XpaHeHNe, He
npon3BoamnTCs.

4.3. [JokymeHTbI, NOCcTynarmoLwme B 6nbnmoteky, nognexaTt CyMMapHOMY yYeTy.

4.3.1. CBefeHunst o0 BKMOYaeMblX B OUMBNMOTEYHbI hOHA, OOKYMEHTaX (PMKCUPYIOTCS B KHUIE CyMMAapHOro
yyeTa 6MbnmoTeyHoro hoHga unv B Apyrom Buae permctpa cornacHo n. 1.5.2.

Pervctpbl cymMmapHOro y4veta [OODKHblI WMETb 3arofloBOYHbIE [aHHbIE: HAVMMEHOBaHWE perucTpa,
HaMMEHOBaHWE oOpraHu3aumu, noapasgenenns. B pernctp BnMCbIBalOTCA OaHHblE O MNOCTYMMBLUEN NapPTUM
OOKYMEHTOB: JaTa W MopsdKoBbI HOMEp 3anvcu (NopsigkoBbI HOMEP 3anucy exerogHo HauduHaetcs ¢ N 1),
WCTOYHWK NOCTYMNIEHUS, HOMEP 1 JaTa NEPBUYHOIO YYETHOrO JOKYMEHTAa, KONMYECTBO NOCTYMNMBLUNX JOKYMEHTOB U
CTOUMOCTb.

4.3.2. CymMmapHbI y4eT MOCTYNIEHNs] SMNEKTPOHHbIX CETEBbIX IOKafbHbIX [AOKYMEHTOB BeAEeTCs B
3MNEeKTPOHHOM peecTpe B COOTBETCTBUM C mnokasatenamu n. 5.3.1, ¢ ykasaHMeMm Jatbl 3arpy3ku NOCTYMEeHWn B
cucTemy.
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4.3.3. CymmaprM ydyeT noCTynneHnda OSIeKTPOHHbIX CeTeBbIX YyAalreHHbIX [OOKYMEeHTOB BedeTCA B
ONIEKTPOHHOM peecTpe C OoTpaXeHuem crnegyrumnx nokasaTtenen: patbl W” nopAgKoBOro Homepa 3arnucu,
PEeKBU3NTOB JINMLEH3NOHHOIo aorosopa (HaSBaHVIﬂ n HoOMepa [OOKyMeHTa, CpOKa ero nencTeus, CTOI/IMOCTI/I),
Konunyectsa 6a3 gaHHbIX (I'IaKeTOB) N BKMIOYEHHbLIX B HUX Ha3BaHWUN.

Mpun nogcyeTe cymMMapHOro KonvyecTBa Ha3BaHMI UCKNOYalTcA Ayonvpytowmnecs Ha3BaHus B nNakeTax Ha
ofHoWn nnatdgopme.

4.4. NoKyMeHTbI, MOATOTOBMEHHbIE K MpMeMy B GUGNMOTEYHbIV (hoHA, NoABepraTcs NepBuMYHO 06paboTke
N MHOMBUOYaANLHOMY YyYeTy.

4.4.1. VHavBuayanbHbl y4yeT [OKYMEHTOB OCYLLECTBNAETCS MyTEM MPUCBOEHUS KaXKOoMy 3K3eMnnspy
[OKYMEHTa perMcTpaLyoHHOro HoMepa, UHOTO 3Haka B KayecTBe perucTpaunoHHOro Homepa (CUCTEMHOrO HoMepa
KOMMbIOTEPHONW NporpamMmbl, WTPUX-koda U apyrux). NHanemayansHbii HOMEpP 3akpennseTcs 3a AOKYMEHTOM Ha
BCE BpeMsi ero HaxoxzaeHuss B coHOe OGuGNvoTeku. PervcrtpaunoHHble HOMepa MCKIOYeHHbIX U3 choHaa
[OKYMEHTOB HE NPUCBaUBalOTCS BHOBb MPUHATBIM JOKYMEHTaM.

PeructpaunoHHble HOMepa NPOCTaBNSATCA HENOCPEACTBEHHO Ha OOKYMEHTaxX M OTpaXarTcs B perucrpe
WHAMBMAOYANbHOMO yyeTa JOKYMEHTOB, MPUHATOM B OMGnunoTeke.

Peructpbl MHOMBMAOYaNbHOTO yyeTa AOSMKHbI MMETb 3arofioBOMHblE [AaHHble: HaMMEHOBaHWE perucTpa,
HauMeHOBaHWE OpraHusaunW, CTPYKTYPHOro noapasfaeneHns. B pernctp BAMCbIBAOTCA [aHHbIE O KaXOoM
OOKyMeHTe: [fJata 3anucu B perucTpe, perncTpauuoHHbI HOMep, KpaTkoe 6ubnuorpaduyeckoe onucaHue
OOKymMeHTa (aBTop, 3arnaBue, TOM, YacCTb, BbIMYCK, MECTO W rog wu3gaHus), LeHa AOKYMEHTa, yKa3aHHas B
COMpOBOAUTENBHOM JOKYMEHTE.

4.4.2. ViHpguBuoyanbHbI y4yeT MNEPUOANYECKUX W3OAHUA BedeTcsa B PEerncTpaumMoHHOM  KapToTeke
nepuoanyecknx W3gaHuin, npeaHasHa4YeHHOM Ans ydeTa KaXkO4oro HasBaHWs M KakOoro aK3emmnnsipa, Mnv B
aBTOMaTM3MpPOBaHHOM Ba3e JaHHbIX.

Onsi nepuoguyeckMx M3gaHun B KayecTBE PErncTpauMOHHbIX HOMEPOB MOTYT MCMOSMb30BaThCA fobble
NOEHTUUKALMOHHBIE HOMEpa: CUCTEMHBLIN HOMEP B aBTOMATU3MPOBAHHOW 0ase [aHHbIX, PerncTpaunoOHHbIN
(nopsoKOBbINA) HOMEpP 3anUCK B PErMCTPaLIMOHHON KapTOTEKe.

4.4.3. VinanBmayanbHbI y4eT OOKYMEHTOB, MMEKLLMX B CBOEM OGOPMIEHMM LparoueHHble MeTannbl U
(Mnn) gparoueHHble KaMHU N OTHECEHHBLIX K KaTeropum CerndoBOro XpaHeHUsl, OCYLLECTBNSETCA B crieunanbHOM
perucTpe, B KOTOPOM, KpoMe TpaAULMOHHbLIX NokasaTenewn, AaeTcst onucaHue BHELWHero oopMIeHmst JOKyMeHTa.
Kaxablh MNCT peructpa CornpoBOXAAETCA MTOrOBOM 3aMUCbi0 C yKasaHWeM AaTbl ee COCTaBMeHUs U KonuyecTsa
OMMCaHUIN Ha NnCTe.

4.4.4,. B peructpax MHOVBUAYaNbHOTO y4eTa B NMPUMMEYaHMWsIX YKa3blBaeTCA Hanuune v BUO NPUIIOKEHUS K
OCHOBHOMY [JOKYMEHTY, a Takke OCOOEHHOCTM 3K3eMMnsipa LEeHHbIX U PeaKkMx OOKYMEHTOB (Harmpumep, Hamnvuue
YHUKaNbHOro nepenneTa, MapruHanui, gedektoB 1 T.n.). MNpy HanuyMm nacnopTta A4OKYMEHTa OaeTcsl OTCbifka K
Hemy. B npumeyaHmsix MOXKeT yKa3blBaTbCA NPUHAAIEXHOCTb JOKYMEHTA K KAaTEropumn KHUXKHBIX NaMSATHUKOB.

4.4.5. VlnanBmayanbHbI y4YeT 3MNEKTPOHHbIX CEeTEeBbIX IOKanbHbIX [LOKYMEHTOB OCYLLeCTBNSeTcs nyTemM
BBoAa B 6a3y AaHHbIX MeTanHdopmMaumm O 3arpy3ke OOKYMEHTa B 3NEeKTPOHHY BmbnnoTeky ¢ aBToMaTu4eckum
NPUCBOEHMEM UAEHTU(MKALMOHHOIO (CUCTEMHOIO) HOMepa KaxXXaoMy OOKYMEHTY.

4.4.6. VHovBuayanbHbIN y4eT SrEeKTPOHHbIX CEeTeBbIX YAaneHHbIX [JOKYMEHTOB OCYLLIECTBMASETCA B
3NEKTPOHHOM BUAE NyTeM pernctpaummn 6a3 gaHHbix (NaketoB) 6€3 NPUCBOEHMS UM PErMCTPALIMOHHOIO HOMEpa.

B peecTp wuHAMBMAyanbHOro y4yeTa CeTEBbIX YAaneHHbIX [OOKYMEHTOB BKIOYAOTCA  OCHOBHbIE
XapakTepucTuku 6a3sbl faHHbIX (nakeTa): onvcaHue 6a3sbl JaHHbIX (Ha3BaHWe, Npon3BoAnTENb, Nnatdopma u (Mnwm)
agpec BxoAa), CPOK OKOHYaHWS npaBa AOoCTyna, KONMMYECTBO Ha3BaHWN, BXOAALWMX B a3y AaHHbIX (NakeT).

B KonuyecTBo HasBaHMWil BKMOYaeTcs obLlee KONMYecTBO MOMTHOTEKCTOBbIX OOKYMEHTOB (KHWF, XKYpHaroB,
raseT, MaTeHTOB, CTaHAapTOB W OPYrMX [OOKYMEHTOB, y4uTbiBaemblx B OuGNMoTeke). He BkmoyaloTcs B 3TO
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KOJMM4eCTBO OOKYMEHTbI, KOTOpble 0ObIl4HO He M3[alTCcs OTAENbHO B NevYaTtHoOM cbopmaTe, Takme Kak ﬂpOCbI/I.I'II/I
KOMMaHWi, cTaTUCTUYeckne Tabnuubl, aHannTu4eckue MaTtepuanbl MapkKeTuHra. Ons 0a3 gaHHbIX (ﬂaKeTOB), He
cogepXxawmx nNnoNMHOTEKCTOBbIX OKYMEHTOB, B PEKBU3NTE "HasBaHue" npocTtaBndaeTcda eguHuLa.

4.5. IokyMeHTbI, BkIovaemble B hoHn GubnmoTekn, Mapkupytotcs. Mpu 3ToM MOryT ObiTb MCMOMb30BaHbI
LUTEMMENW, KHWKHblE 3HaKW, WHOVWBMAYyanbHble LITPUXOBble KoAbl, ApyrMe BuAbl MapkupoBku. OCHOBHblE
TpeboBaHus, KOTopble OOMKHbI COGMoAaTbCs MPY MapKUpoBKe OOKYMEHTOB: 0G03HauyeHue MpuUHaOnexHOCTH,
3CTETVKa, AONTOBEYHOCTb MapKUPOBOYHOMO 3HaKa, COXPAHHOCTb TeKCTa U Apyroli 3HaKoBOW MHGOpMaLIMK.

4.6. Ha OOKYMeHTaXx, ABMALWUNXCA npunoxeHnem K OCHOBHOMY HOCUTENO U ero HEOTBLEMIIEMOW YacTbio,
NPOCTaBNATCA Te XXe PeKBU3UTbl, YTO 1 HA OCHOBHOM JOKYMEHTE.

4.7. aﬂeKTpOHHble ceTeBble JlOKallbHble OOKYMEHTbl U OJJIEKTPOHHblIe CeTeBble YyAarneHHble OOKYMEHTbI
M,El.eHTMq.)MLI,MpyIOTCﬂ cneunanbHbIMU NpOrpaMmMHbIMK CcpeacTBamMn.

4.8. Ha npuHATbIX NEPBUYHbIX Y4YETHbLIX [OOKYMEHTax Mpou3BOAUTCHA 3anuncb, MNOATBEPXKAAOLWas, 4TO
MOCTYNMBLUME LOKYMEHThI MPUHATLI B BUONMoTeYHbIn hoHa Kak B 06bekT 0cob0 LEeHHOro ABUXKMMOrO UMYLLECTBA
(aanee - OLLAN) nnun kak B 06 BEKT MHOIO ABUXKUMOIO UMYLLECTBA.

4.9. MNepBnYHbIE YYETHbIE AOKYMEHTbI, NogTBEPXAaOLWMe hakT NOCTYNneHus, nepegarTcsa B Byxranteputo
4N BKIOYeHus B yyeT GubnuoteyHoro oHaa.

4.10. BExekBapTanbHo, npu ycnosunm mameHeHus coctasa OLOW, ceegeHua o6 obuiem konuyectse wu
CTOMMOCTU AOKYMEHTOB, BKIOYEHHbIX B cocTaB 6ubnmoteyHoro choHaa kak ob6bekT 0cobo LLEHHOro ABWXMMOIO
UMYyLLIECTBA, NepeaaTCcs yYpeanTernto.

V. YyeT BbIObITUSI AOKYMEHTOB 13 61bnunoteyHoro dooHaa

[lokymeHTbl BbIObIBAOT M3 GMGIMOTEYHOrO YOHOA B CBSA3M C (PU3MYECKOM yTpaTOM MMM YacTUYHOW nnbo
MOSTHOW yTpaToM NOTPEOMTENBCKNX CBONCTB. BhibbiBatOLLME AOKYMEHTbLI UCKMOYAOTCA U3 B1MGnMoTevHoro hoHaa u
CMMCbIBAOTCA C BO3MOXHOCTbIO nocreaywowen 6e3so3mvesgHon nepegaydn B gpyrme 6ubnuotekm numbo
peanusauuu.

5.1. UckniouyeHne OOKYMEHTOB M3 O6mnbnmoTtedHoro ¢ooHaa AonyckaeTcs no crnegylwum npudnHam: ytpara,
BETXOCTb, AEe(EKTHOCTb, YCTAPENOCTb N0 COAEpPXKaHU0, HENPOMUIBLHOCTD.

HenpodunbHOCTb OKYMEHTOB yCTaHaBNuBaeTCsl Ha ocHoBe [podunsa koMmnnekToBaHus dhoHaa UM MHOTro
HOPMaTMBHOIO [OKYMEHTA, YTBEPXOaeMoro pykosoautenem 6mbnuotekn. Mo npudnHe HenpounbHOCTM MOryT
ucknoyatecss M3 oHOa AOKYMEHTbl, HE KOMMIIEKTyemble OubnuoTtekonm (nNpu OTKase OT KOMIMIIEKTOBaHUSA
OTAENbHBIX KaTEeropui LOKYMEHTOB), M3NWWHE OyOneTHble SK3eMnnspbl, 3aMeHeHHble ©oree MnonHbIMU Mo
COOEPXKAHMIO, NYYLLMMW NO OPOPMIIEHUIO, (PUBNYECKOMY COCTOSIHUIO M3OAHUSIMM; MO UCTEYEHUN CPOKa XpaHEeHUs!
OOKYMEHTOB, MPW HU3KOM YPOBHE 4YMTATENbCKOrO CMpoca, MpU HECOOTBETCTBMM SNEKTPOHHbLIX [OKYMEHTOB
TEXHUYECKOMY M MPOrpaMMHOMY obecneveHnto bmbnuoTekw.

5.1.1. WVckmodeHne [OOKYMEHTOB MO MpUYMHaM YCTapenoctn Mo COAEPXKaHuio, HenpodUnbHOCTH
(ManocnpawmnsaemMble), a TaKke Mo MpUYMHaM BETXOCTU U OedEeKTHOCTU He AOMyCcKaeTcs MO OTHOLUEHMIO K
€0MHCTBEHHbIM 3K3eMMrsipam JOKYMEHTOB NMOCTOSHHOIO (6eCCPOYHOI0) XpaHeHus.

5.1.2. UcknioyeHune OOKYMEHTOB, OTHECEHHbIX K KHWXHbIM NMamMATHUKaM, O0MyCKaeTCA TOJIbKO MO npuynHe
yTpaTtbl NMpu yCrnoBun oTpaxeHus VIH(bOpMaLI,VIVI O KHMXXKHOM NaMATHUKE B PeeCTpe KHWXHbIX MaMATHUKOB.

5.2. BbibObiTME OOKYMEHTOB M3 GmbnvoteyHoro ¢oHaa odopmnaeTca AKTOM O CNMCAHWMU UCKITHOYEHHbIX
obbekToB GUbnuoTevHoro oHaa (ganee - AKT o cnmcaHum) no gopme (kog no OKY[ 0504144), ytBepxgeHHON
npukasom Munnctepctea omHaHcoB Poccunckon ®egepauum ot 30 mapta 2015 r. N 52H "O6 yTBEpXOEHMM hOPM
NEPBUYHBIX YYETHBIX JOKYMEHTOB U PErMCTPOB OyXranTepcKoro yyeta, MPUMEHSIEMbIX OpraHamu rocy4apCTBEHHON
BnactM (rocydapCTBEHHbIMW OpraHamu), OpraHamu MECTHOro CaMOynpaBfieHUsl, OpraHamu ynpaeneHus
rocygapCTBEHHbIMU  BHEOIOMKETHBIMM  (DOHAAMMW, TOCYLAPCTBEHHBIMU (MYHULMMAMNBHBIMK)  YYPEXOEHUAMA, WU
MeTogouyeckux ykasaHuMm MO UX NpUMeHeHu" (3apernctpupoBaH B MwuHucTepcTBe wocTuumm Poccuiickon
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Gepepaumm 2 wuoHa 2015 r., peructpaumoHHein N 37519, oduumanbHbll UHTEPHET-MopTan MpaBoOBON
nHdopmaumm http://www.pravo.gov.ru, 8 moHs 2015 r. N 0001201506080020), ¢ n3MeHEHUSIMU, BHECEHHBIMU
npukaszoMm MuHucTepcTBa dmHaHcoB Poccuiickon Pegepauum ot 16 Hos6ps 2016 r. N 209H (3aperMctpupoBaH B
MwuHucTepcTBe tocTuumm Poccuiickon ®epepaunm 15 gekabps 2016 r., peructpaumoHHbin N 44741, oduumanbHIn
WHTEPHeT-NopTan npasoBow MHdopmMauuu http://www.pravo.gov.ru, 19 gekabps 2016 r., N 0001201612190019).
(n. 5.2 B peq. MNpukasza MuHkynbTypbl Poccun ot 02.02.2017 N 115)

5.3. K AKTy 0 cnncaHum npunaraeTcs CNMCOK Ha UCKIoveHne oObekToB BmbnuoteuHoro doHaa (nanee -
CMMUCOK), KOTOPbLIA BKMOYaeT crneylowme CBeAeHUs: PerucTpaumMoHHbIn HOMEp U NP XpaHEeHUs OOKYMeHTa,
KpaTkoe OGubnuorpaduyeckoe onucaHwe, LieHy OOKyMEeHTa, 3adMKCUPOBaHHYK B perucrpe WHAMBMAYarnbHOro
yyeTa LOKYMEHTOB, KOI(MULMEHT MEPEOLIEHKM, LIEHY MOCME NEepeoLeHKN M OOy CTOMMOCTb WUCKIHYaeMbIX
OOKYMEHTOB.

[na neyaTHbIX OOKYMEHTOB BPEMEHHOIo XpaHeHUd AonyCckaeTCcd 3aMeHa Cnncka KHMXHbIMU (bOpMyﬂﬂpaMM.

Ona [okyMeHTOB, 06paBGoTaHHbIX rpynnoBbIM (YNpoLLEeHHbIM) CrnocoGoM, BMECTO crivcka AaeTcsl nepeyeHb
PErMcTpaLVoHHbIX HOMEPOB, BMA UCKIHOYAEMbIX M3AAHUN, UX KONMYECTBO.

5.4. K AKTy 0 cnucaHum no npuyunHe ytpaTtbl U CAMCKY NpunaralTcs AOKYMEHTbl, NoATBepXaatowue yTpaty
(nosicHUTEnNbHasA 3anucka, B Crnydae Kpaxu Unu XULLEHNs - NPOTOKOST, akT, 3aKrtoyeHne YNonHOMOYEHHbIX OPraHos,
npv Bo3MeLleHum yulepba - (PUHaHCOBBIN JOKYMEHT O BO3MeLLeHum yilepba).

BoamelueHne uutatensimu yuepba gonyckaetcs B hopMe 3aMeHbl YTePSIHHOro JOKYMEHTa pPaBHOLLEHHbIM
nvbo nyTem AeHexHoW komneHcauuu. lNpu npueme feHer OT uuTaTeneil B3amMeH YTEePsiHHbIX KHUF UIu Opyrux
[OKYMEHTOB COCTaBSIETCH NPUXOAHbIA OpAep, Y YuTaTento BbidaeTcs KBUTaHLUMSI yCTaHOBIEHHOro obpasua.

5.5. Tpu Bo3MelleHNM uuTaTenem yulepba CTOMMOCTb YTpaveHHbIX [LOKYMEHTOB YyCTaHaBnuBaeTCs
3KCMEPTHON KOMUCCHEN NO OLEHKE LOKYMEHTOB, HA3HAa4YEHHOW NPUKA3oM pykoBoAUTENS BUbNnoTeku.

Mpy yTepe WnM XULLEHWM LUEHHbIX U PEOKUX KHUM Ans OnpeferneHus MX CTOMMOCTM KOMMUCCUSI MOXET
npuenekaTe K CBOel paboTe COOTBETCTBYIOLMX IKCMEPTOB, a TaKkke MCronb3oBaTe MaTepuarnbl Hay4yHo-
METOANYECKMX LIEHTPOB, KHUXKHbIX ayKLMOHOB M sipMapok. B aTux crnyyasix onpegeneHne npuunHeHHoro yilepba
npeaenbHbIMK KoaddruneHTaMm KpaTHOCTM He OrpaHMYMBaeTCs.

5.6. AKT O CrMcaHUM No OAHOW M3 MPUYMH, YKasaHHbIX B M. 5.1, ¢ NPUNOXEeHHbIM CMUCKOM MoANUChIBaeTCS
npegcegatenieM M uYneHaMyM KOMMCCUM MO  CiMcaHuMio OObekToB OMOMMOTEYHOro dpoHaa, yTBepXKaaeTcs
PYKOBOAUTENEM YUYPEXKOAEHUS.

5.7. MNocne yTBepxaeHus AKTa O CMMCAHUN OCYLLECTBMASKOTCA MepOonpuaTUs Mo nepepacrnpeneneHnio u
peanusaumm cnncaHHbiX 06 beKTOB BMBNNOTEYHOro hoHaa.

5.7.1. CnucaHHble OOBLEKTbl, WCKMOYEHHbIE U3 OMbnmnoteyHoro doHaga MO MNpUYMHaAM  BETXOCTW,
OedEKTHOCTN, yCTaperiocTn No codepXkaHuto, MOryT nepegaBaTbCcs Ha 6e3BO3ME3QHOM OCHOBE HOPUANYECKM U
dmanyeckum nuuam. HeBocTpeboBaHHble B TeYeHME LUECTM MeCAUEB C AaTbl CMMCAHWUS LOOKYMEHTbl MOryT
HanpaensiTbCA B MYyHKTbl BTOPUYHOIO ChIpbSi.

(nn. 5.7.1 B pea. MNMpukasa MuHkynbTypbl Poccnm ot 02.02.2017 N 115)

5.7.2. CnnucaHHble OOBLEKTbI, WUCKMIOYEHHbIE M3 OMbNMoTedHoro doHaa MNo MNpPUYMHE HEMPOMUIBHOCTY,
nepegarTcsd No peleHnto BubnmoTekn B 0OMEHHbIV poHA B LENsiX OanbHenlen nepegayn Ha 6e3Bo3amesgHomn
OCHOBE HEKOMMEPYECKMM, a TaKKe rOCYAapCTBEHHbIM KOMMEPYECKMM OpraHu3auusiM unu Ons peanusaumm
IOPUONYECKMM U pu3ndeckum nuuam. HeBocTpeboBaHHble MK HeEpeanu3oBaHHbIE B TEYEHWNE LLECTUM MECSLEB C
OaTbl CNMcaHWs OOKYMEHTbI MOTyT nepefaBaTbcs Ha 6€3B03ME3AHON OCHOBE HOPUONYECKMM U (PU3NYECKUM NULLAM
nnMbo HanpaBnATbLCS B NYHKTbl BTOPUYHOIO CbIpbS.

(nn. 5.7.2 B peg. MNMpukasa MuHkynbeTypbl Poccum ot 02.02.2017 N 115)

5.7.3. I'IpM OTCYTCTBMU MYHKTOB BTOPUYHOIO CbIpbAd WM B Clnydadx, Korga caada [OOKYMEHTOB Ha
nepepa60TKy 9KOHOMUYECKN Heu,ene0006pa3Ha, COTPYAHUKN ombnnotekn YHUYTOXAKT UCKIKOYEHHbIE U3
OMbnmnoTeyHoro CbOHﬂ,a OOKYMEHTbl B cneuuaribHO OTBeAeHHOM O5Ad 3TUX uenem mecte B npucyTCcTBMUN
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YMOMHOMOYEHHBIX Yy4YpeanTenemM nuu, KOTOpble COCTaBMSAT akT 00 YHWYTOXEHWM CMMCaHHbIX OOBLEKTOB
6ubnumoteyHoro oHaa.

B AkTe 0 cnvMcaHum oTpaxalTcsi HaUMeHOBaHMe, HOMeEpP M AaTa OOKYMEHTa, NOATBEPKAAIOWEro peLleHne
6MbnuoTtekn o nepegade cCnucaHHbIX OOBLEKTOB OMOMMOTEYHOro doHZa B OOMEHHbIM (hoHA, LOKYMEHTa,
NoATBEPXKAAMOLWEro peleHne OuMbnMoTekM O peanu3auum CriMcaHHbiX O0ObekToB OMbnmMoTeyHoro doHAaa
lopuanyeckuM M U3NYeckMM nvuaM, LOKYMEHTa, MOATBEpPXKAAlLero pelleHne 6ubnvoTtekn o nepegadve Ha
6e3B03ME3AHON OCHOBE CMUCaHHbLIX OOBLEKTOB OUONMOTEYHOro coHaa puandeckum n U3NYECcKUM Ivuam,
OOKyMeHTa, nogTBepxatowero akT coadm cnucaHHbIX 06bekToB OMGnMoTeyHoro ¢oHga B NMyHKT BTOPWUYHOIO
Cblpbsi, UM akTa 06 YHUYTOXEHUU CMUCAHHbIX 0O6bekToB GMGNMoTeYHOro ¢oHaa. Bblweyka3aHHble LOKYMEHTHI
npunaratoTcs K AKTY O ClMcaHMKU CO CMUCKOM OOBbEKTOB, MCKIIOYEHHbIX U3 BubnnoTeyHoro doHaa.

VckntodeHHble 13 BGMGRMOTEYHbIX (DOHOOB MUKPOGOPMblI Ha ranoreHungocepebpsiHoi MneHke nognexart
cAade kak cepebpocoaepalyme oTXoAbl B COOTBETCTBMM C 3akoHoAaTenbCcTBoM Poccuiickon ®enepaumn.
(n. 5.7.3 BBegeH MNpukazom MuHkynbTypsl Poccum ot 02.02.2017 N 115)

5.8. Mocne 3aBepLUeHUs1 MEPONPUSATUA, NMPEeaYyCMOTPEHHLIX AKTOM O CMUCaHWM MUCKITIOYEHHBIX OOBbEKTOB
OmbnmnoTteyHoro coHaa, NepBbi 3K3eMnnsp AKTa O CMMCAHMM CO CMUCKOM U OOKYMEHTOM, MOATBEPXOALLNM
BbIObITUE, NepedaeTcsl B ByxranTeputo, BTOPOWN 3K3EMMNIISAP OCTaeTca B NOApasferieHnn, OCYLLECTBASIOWEM yyeT
BubnumoteyHoro oHaa.

Ha ocHoBaHuM AKkTa O CnNucCaHWM UCKIIOYEHHbIX OObekToB 6ubnvoTeyHoro doHaa 6ubnmnoTeyHoe
nogpasgeneHue n Gyxrantepusi BHOCAT M3MEHEHUS B COOTBETCTBYIOLLNE YYETHbIE JOKYMEHTbI.

5.9. AKTbl O crMcaHuM PErmcTpUpYyrOTCS B KHUre CyMMapHoro ydeta ombnuoteyHoro cdoHga (wnu gpyrom
BMAE pPErMcTpa CyMMapHOro yyeTa BblObITUS [OKYMEHTOB, MPUHATOM B Gubnunoreke).

5.10. B perncrpaumMoHHON KHWre (MnM Jpyrom BMAE perucTpa WMHAMBMAYANbHOrO y4veTa [OOKYMEHTOB,
NPUHATOM B BMONMOTEKE) NPOCTaBNAETCS HOMep 1 AaTta AKTa O CnMCaHuu.

5.11. Bce ncknovaemble M3 doHaa GubnuoTekn OOKYMEHTbI (KHUMW, XXypHarnbl, Apyrne Buabl LOKYMEHTOB)
OOMXKHbl ObITb COOTBETCTBYIOLLMM 00pasom OGOPMIIEHBI: CreunanbHbIM TeMNenemM OSKHbI OblTb MoralleHbl
wtamnbl 6MGNnoTEKN.

5.12. OneKkTpoHHble CceTeBble IOKanbHble [OOKYMEHTbl YyAanslTCA W3 3MEeKTPOHHOW ©Oubnuotekn Ha
OCHOBaHUM AKTa O CNUCaHUM C yKa3aHWeM NPUYMHbBI UCKIOYeHUsi. HaumeHoBaHWe, HOMep 1 faTta akta BBOASITCH B
6a3y AaHHbIX B Ka4ecTBe MeTanH(opMaLMn K COOTBETCTBYIOLLEMY AOKYMEHTY.

Ha ocHoBaHWM BBeAEHHLIX CBEAEHMI NPOrpaMMHbIM crocobom cdopmmpyeTcs nepedeHb AKTOB O cnMcaHum
(peecTp cymMmMapHOro yyeTa BbIObITUS CETEBbIX ITOKanbHbIX [OKYMEHTOB) WM MepeyveHb CrMcaHHbIX 0OBLEeKToB
3NEKTPOHHOW BMBNMOTEKN (PEECTp MHOANBMOYANbHOIO y4eTa BbiObITUS CETEBbIX JTOKanbHbIX JOKYMEHTOB).

5.13. BbibbITMe ONEKTPOHHbIX CETEBbLIX YAaneHHbIX [AOKYMEHTOB He 0dopMnAeTcs crneumanbHbIM
OokymeHTOoM. [loaTBepaeHMem BbIObITUS SBMASETCA UCTEYEHWE Cpoka OencTBMA LOKyMeHTa (4oroeopa,
KOHTpakTa, MULEH3NOHHOIo CcornaweHus), oOpMIIEHHONO Ha MpaBO [OCTyna K onpegereHHon 6ase AaHHbIX
(makeTy) ceTeBbIX JOKYMEHTOB, M OTCYTCTBME AOroBOpa, KOHTpaKTa, JIMLEH3MOHHOIO cornawleHus, ooopMIIEHHOIO
Ha HOBBbIN CPOK.

5.14. ExekBapTanbHO, Mpu YycrnoBuM u3mMeHeHus coctaBa OLOW, obuwime cBegeHunss 0 KONMMYecTBe WU
CTOMMOCTU [JOKYMEHTOB, CMUCaHHbIX M3 OubnmnoteyHoro ¢oHaa kak obbekta 0cobO LIEHHOrO ABWXKMMOIO
MUMYyLLECTBA, C YKa3aHMEM MepeyHs AKTOB O CNUCaHWM, MPUYUH U HaMNpaBleHUA BbIObITUS [OOKYMEHTOB,
npeacTaBnaTcsa ydpegutento. KonvyecTBo BbIObIBAMOLLMX JOKYMEHTOB HE AOMKHO NpeBbIlaTh KONMYecTBa BHOBb
MOCTYNalLWMX AOKYMEHTOB B OMBNMOTEYHBIN (OHA,.

VI. YyeT utoroe apmxeHus ombnmoteyHoro oHaa

6.1. torn gBmxeHnst poHOOB NOABOAATCS B KHUIe CyMMapHOro yyeta 6ubnuoTteyHoro doHaa (Mnum apyrom
perucTpe cymmapHoro yyeTa, NpuUHATOM B GUBNMOTEKE) Ha OCHOBAHUM AAHHbIX CYMMAapHOro y4YeTa O MocTynieHun
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N BblObITUN LOOKYMEHTOB.

WToroBble AaHHblE UMEKT YyeTblpe 06si3aTenbHbIX NokasaTens: COCTOANO Ha Ha4ano roga, NoCTynuIio 3a
rod, BbIObINO 3a rog, COCTOMT Ha KOHeL, roga.

WToroBble AaHHblE NO ANEKTPOHHbIM CeTeBbiM YyAaneHHbIM OOKyMEeHTaM npencrtaBnAaAlnTCcA cnegyrlmmmn
nokasartendamMm y4yeTHbIX eOuHUL: COCTOANO Ha Hadano roaa, Od)OpMJ'IeHO B OOCTyn B Te4yeHue roga, O0CTyn
npekpalleH B Te4eHne roga, CoCTouT Ha KoHel roga.

6.2. CBegeHus 06 MTOroBbIX AaHHbIX MKCUpyoTCs B hOpMe rocy4apCTBEHHON CTAaTUCTUYECKOW OTYETHOCTHU
N NpeacTaBnaAlTCAa AN Lienen rocygapcTBEHHOMW CTaTUCTUYECKON OTYETHOCTU.

UToroBble faHHble 06 06MeHHOM (hoHAEe He BKMoYatoTCst B 06LLMe nokaszaTeny 6ubnmoteyHoro doHaa.
VII. MpoBepka HanM4msa AoKyMeHTOB BubnuoTteyHoro doHaa

7.1. NpoBepka Hannuns OOKyMeHTOB GubnunoTteyHoro cdoHaa (ganee - nposepka choHaa) NpoM3BOAUTCA B
obsasatensLHOM nopsake:

Npu BbISIBNEHNN (haKTOB XMULLEHWS, 3rI0YNOTPEGNEHMS UN NOPYN JOKYMEHTOB;

B Cnyyae CTuxunHoro OedcTBus, noxapa wnu Apyrux YpesBbl4alHbIX  CUTyauu, Bbl3BaHHbIX
3KCTpPEManbHbIMKU YCITOBUSAMMU;

npu peopraH13auun unu NUKeMgaunm 6nénmoTexm.

[na npoBeneHUs MPOBEPOK PYKOBOAWTENEM OpraHM3auuyM HasHavaeTcsi KOMUCCUSl, B COCTaB KOMMCCUM
[AOIMKEH BXOAMTb NpefcTaBuTeNb byxrantepum.

7.2. MNpoepka ¢oHAa B NaHOBOM NOPSAKE OCYLLECTBASIETCS B CrieaytoLme CpoKu:

OOKYMEHTbI, MMetoLL e B 0pOopMIIeHUN AparoLeHHble MeTanmnbl U (Mnn) AparoueHHble KaMHW, - eXKerogHo;
POHA penkmx N LLEHHbIX KHUT - OAuH pas3 B 5 neT;

doHabl GubnmoTek o 50 ThiCAY YY4ETHBIX €AUHNL - O4VH pa3 B 5 neT;

doHabl Gubnmotek ot 50 Ao 200 ThiCAY YyYETHbLIX €OUHUL, - OOWH pas3 B 7 NeT;

doHabl Gubnuotek ot 200 ThicsAY 40 1 MUNNIMOHA YYETHbIX €AnHUL, - oguH pa3s B 10 ner;

hoHabl Gubnuotek ot 1 Ao 10 MUNNMOHOB YYETHBIX eanHUL, - OaWH pas B 15 neT;

doHabl 6ubnuotek ot 10 4o 20 MUIMMOHOB YYETHbIX eanHUL, - oguH pa3 B 20 ner;

doHabl GubnuoTek cabiwe 20 MUNIIMOHOB YYETHBIX €AMHNL - 1 MUIITMOH 3K3EMMNSPOB B FOA.

MnaHoBas npoBepka cdoHAa OGMOGNMOTEKN MOXET OCYLLECTBMAATLCA MO3TANHO B COOTBETCTBUM C rpaddMKoM
npoBeAeHUs NPOBEPKM BCero ooHAa UMK €ro 4acTu (B TOM YMCne peakmMx U LEHHbIX KHUT) C onpefeneHnem CpoKoB
N KONM4ecTBa NnraHnpyemoro obbema paboTbl.

7.3. I'IpOBepKa ONEKTPOHHbIX CeTeBbIX JlOKallbHbIX OOKYMEHTOB OCYLLEeCTBNAeTCA NO KOJNMMYEeCTBEHHbIM
nokasarenam, a Takke Nno KOHTPOJ1IbHbIM CyMMaM, No3BONAKLNM BbIABUTb UIBMEHEHUA B [JOKYMEHTE.

MpoBepka AOCTYMHOCTU 3NEKTPOHHBIX CETEBbLIX YAaneHHbIX JOKYMEHTOB OCYLLIECTBISETCA C aApecoB BXoaa,
yKasaHHbIX B PerucTpe MHAMBMOYyanbHOro yyeTa.

7.4. ﬂpOBepKa BCero CbOHﬂ,a nnn ero 4actu 3aBepLuaeTcd COCTaBlieHMEM akTa O pedylibTaTtax npoBeaeHus
NPOBEPKMN HalnM4yna OOKYMEHTOB OMbnmoTeyvHoro (bOH,EI,a n npunoxeHnem K Hemy CNUCka [OOKYMEHTOB,
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(pen. ot 02.02.2017)
"06 yTBepxaeHun Mopsaka y4eTa AOKYMEHTOB, BXOASLUMX B...

[okymeHT npepocrasneH KoHcynbsTaHTIoc
[ata coxpaHeHus: 05.06.2024

OTCYTCTBYHOLUMX NO HeyCTaHOBﬂeHHOIZ npunyvnHe.

B akrte CbI/IKCMpyIOTCﬂ cBeieHnda O Konn4ecTtBe OOKYMEHTOB 61bnnoTeyHoro d.)OH,D,a Nno AaHHbIM Yy4eTa,
OOKYMEHTOB, MMeLLNXCA B HAaNn4nn; OKyMeHTOB, OTCYTCTBYHOLLKX B onbnmnoteyHom q)OH,EI,e no HeyCTaHOB.I'IeHHOIZ
npuynHe. B akte Takke YKa3blBalOTCA HOMEp W fgaTa aKra O nposefeHun I'Ipeﬂ,blﬂ,yLLl,elZ NpPOBEPKN. AT C
npunoXeHmem Cnnucka [OOKYMEeHTOB, OTCYTCTBYHOLLKX NO HeyCTaHOB.I'IeHHOIZ npuynHe, noanucbiBaeTcd
npeacenarenem n 4reHamm KOMMCCuUnU 1 yteepXxaaeTcd pykoBoaAUTENEM yHpexaeHnA.

7.5. an BbIABNEHUN B nNpoLecce MNpoBEPKU ¢)0Hp,a OTCYTCTBYHOLLUMX OOKYMEHTOB N HEBO3MOXHOCTU
YCTaHOBIE€HNA BUHOBHbLIX IAL y6bITKI/1 no HeagoctadyaM ChncbiBalOTCA B COOTBETCTBMUA C ,D,eIZCTBy}OLLI,I/IM
3aKoHOOaTENMbCTBOM.

VIIl. Jenonpon3BoacTBO B OpraHn3aumm yyeTa
oumbnmoTeyHoro poHaa

8.1. OpraHu3zaumsi paGoTbl C JOKYMEeHTaMu Nno y4eTy GubnuoTeyHoro poHaa OCcyLEeCcTBNSETCS No npaeunam
Be[EeHUs Oenonpov3BoaCcTBa.

8.2. Cpokn xpaHeHUss 4OKYMEHTOB yCTaHaBnNuBaloTCs B cooTBeTCTBUM ¢ [prkasom MuHucTepcTBa KynbTypbl
Poccunckon ®egepaumm ot 25.08.2010 N 558 O6 yTtBepxaeHumn "lMepevHsa TMNOBbIX ypaBAeHYECKUX apXUBHbIX
OOKYMeHTOB, obpasylwmxcs B npouecce [AesTenbHOCTU TrOoCyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpaBsrieHns 1 opraHmM3aLmin, C ykasaHMeM CPOKOB XpaHeHus", 3apernctpmpoBaHHbiM MuHiocTom Poccuiickon
®enepaumm 08.09.2010, N 18380.

8.2.1. MNocTosAHHO, A0 NUKBMAALMM BMONNOTEKN, XPaHATCHA PErncTpbl MHANBMAYANBHOMO U CYMMapHOro yyeTta
OOKYyMEHTOB OMbnunoTeyHoro doHaa (pPerncTpaunoHHbIE KHUMM, WHBEHTAPHbIE KHWMM, KHUMM CYMMapHOro yyeTa,
YYETHbIV KaTanor, Tonorpaduyeckme onnucu n Kkatanoru).

8.2.2. B TeueHne gecstu net xpaHATcsa AKTbl O CIMCAHUKN UCKMIOYEHHbIX 00beKTOB BMbnnoTedHoro dooHaa m
aKkTbl O Npueme-nepenaye CrnncaHHbiXx 06bekToB BMONMoTEUHOro hoHaa.

8.2.3. B TeyeHue nATM NET XpaHATCHA NepBUYHbIE YYETHblE AOKYMEHTbI, MOATBEPXAAoLWMe MNOCTynseHne
OOKYMEHTOB B OMONMOTEYHLIN hOHA (HaknagHble, akTbl O MPUEME, akTbl CAAYN-NPUEMKN).

8.2.4. [1o okOH4YaHMA ovepenHON MpPOoBEepKM hoHAA XPaHATCS akTbl O pes3ynbTaTax NpoBeAEeHMsI MPOBEPKM
HanUunsi OKYMeEHTOB BUbnNuoTeyHoro oHaa.
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